Guidance for Online Application CTGU

Step 1:

*Register an account in the application portal: http://Isx.ctgu.edu.cn/
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International Student Service System

L Account Sign In

| User Name/Email:

Verified Code:

MNews List




* This is the Home page after you log in & to create new application by clicking “Start Application” :
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[ User Name: .
[ E-mail: Bind Study Information
Last Sign In Time:
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Start Application Information Change Query Results Application Notes School Map

*

create new application

Last Application List More >3
Application No, Name Study Plan status Time of Creation
Hubei government scholarship - Undergraduate Student filled in

Operation | View | | Delete
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Step 3:

* Read the “Application Notes” carefully and check “Agree” to continue:

I@ 2 M > ? International Student Service System
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# Home Application Application Status Messages

11X Click here & Read the Notes Carefully .
Application Notes

HEA 2E/1 hereby affirm that:

1) bidg ik EERE SHRRAMH AR R - ME ABEHER  £EERTRER: BTHEARHE-
All information and materials provided are factually true and correct. T understand that T may be subject to a range of possible disciplinary actions, incuding admission revocation or expulsion, should the information I've
certified be false.
2)FrHHRE, BT PENERNEN, TAEHIREFER SHEY  5FA REEI SV AT SRS
During my stay in China, I shall abide by the laws and decrees of the Chinese government, and shall not partidipate in any activities which are deemed to be adverse to the social order in China and are inappropriate to
the capacity as a student;
S TEFHE, EFFRARLTH . BEFRNHTIE-
During my study in China, I shall observe the rules and regulations of the university, and shall concentrate on my studies and researches, and shall follow the teaching programs provided by the university.
4) BEWERREN, WERERAFEELE, B PEEE R M. MBI NA T BT - TR SRR TEEREREE . AHSRM—ERRETARE-
I am completely told and clear that after being accepted by the university and obtaining visa, 1shall go through the registration formalities with the university and the local public security organs within 24 hours after 1
entered China. Otherwise I shall bear full responsibilities for the consequences including being fined or repatriated.
5) EEWMBASHM . BARTHRRN (BD HEME LY ERNEMEER FEEN ELAE - BRATRAT TR IR FRRERAEE R -
I am completely told and clear that T shall complete the payment in total amount as requested at (or before) arrival before T can be registered in university and move into the university dormitory, I shall bear full

responsibilities for the conseguences of not registering on time because of not completing payment.

I have read and agree to the regulations. (5 X click here to continue
2R check here if you agree
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Step 4:

* Choose your program according to the program information in CTGU English website

(https://eng.ctqu.edu.cn/) :
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# Home Application Application Status Messages

Please choose your program:
(OChinese government scholarship

(OHubei government scholarship

(International Chinese Language Teachers Scholarship
(China three gorges university scholarship
(OBxchange Student

()Self-sponsored



Step 5:

* Choose your level:

'@'3 i 2 ’f International Student Service System
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#tHome  Application  Application Status ~ Messages

please choose your type ;
()Doctoral Student
(OMaster Student
(Undergraduate Student
(General Visiting Student



Step 6:

* Search your program and click “Apply” :

j : M % # International Student Service System
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# Home  Application Application Status Messages

I Query Option
Department: = Please choose v Major:  Please choose v
Area of Research: Language of Instruction: -Choose-
Find Return
I Study Plan List [Totzl:1]
Study Plan Name Depariment Major Duration From To Years Laﬂguag_e of Appl_i_catiap Deadline Notes Operation
Instruction  (Beijing Time)
Apply
Displaying 1 to 1 of 1 items | Per Page 20 items| 4 4 | Paget Go ofll p M
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Step 7:

* Fill in all the information in the following seven aspects according to the
Guide in the system.

Basic Info

Study Plan

Education & Employment
Additional Info

Contact Info

Upload Application Documents

Preview & Submit



1 Basic Info

=t WS WS =y pNy
Step 1 Step 2 Step 3 Step 4 Step 5 Step &
Basic Info Study Plan Education & Employment Additional Info Contact Info Upload Application Documents

I Lesesier] pNeeNY 1 B The personal information needs to be Exactly the same as in your Passport

o Please fill in either Chinese or English, (*) indicates a required field.

*Parsonal Photo

Please upload your recent full-faced passport size photo [(*.jpg.*.jpeg).

[FFramily Mame {as on passport): *Chinese Mame:
[] The family name field in the passport is empty [] not have a Chinese name yet
*Giwen Mame (a5 on passport): FGender: (Male (Female
[] The given mame field in the passport is empty
#Marital Status: (Unmarried (OMarried *MNationality: | Please choose -
*Birth Date: *Country or region of birth: Please choose -
*Place of Birth: *Mative Language: Please choose -
*Highest Level of Education .
[~] =, : ~
Completed/to be Completed: | ——005e [~] Religion: -Choose- [~]
*Final Education Institution:
I *Occupation :  -Choose- “Employer or I;fsﬁt':hltiun

Health Status:
*fare you Ethnic Chines=?

I Current Location

(2 X fill in your lastest experience, not just your educational experience

3 Yes (1Mo
Ethnic Chinese refers to people who are of Chinese descent and were bomn in the host country and have acguired the nationality of the host country.

* Whether in Chinese mainland now? () Yes () No

I Immigration Information Applicants who were barn in Chiness mainland or Hong Kong, Macau and Taiwan and once held the Chinese citizenship should choose "ves".

* Emigrant from mainland China, Hong Kong, Macau, and Taiwan? () Yes

I LTI AV = B make sure your passport information is correct.

*Passport Mo.:

FLocation of Visa Office:

Letters, Mumbers, N2, /. ) . () *Passport Expiry Date:

Please choose - Please choose A

Save Save and Mext



Tips for Basic Info

1 | Personal Photo Full-faced, passport size photo within the last 3 months (*.jpg,*.jpeg).
2 | Family Name & Given Name Exactly as in your passport
3 | Chinese name Optional
4 | Birth Date Exactly as in your passport
Employer or Institution
5 Fill the employer or Institution Affiliated at present.
Affiliated

6 | Occupation
Options provided, please choose others and specify what you are doing.

Passport No.
7 Exactly as in your passport
Passport Expiry Date

8 | Other Basic Info Fill in the information completely, accurately, accordingly.
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2 Study Plan .
: I
() 72) ) -- - - |
| >/ \ZJ \ZJ 1
| Step 1 Step 2 Step 3 Step 4 Step 5
Basic Info Study Plan Education & Employment Additional Info Contact Info
i fi dy Pl d | dd f f 1
1 I Study Plan Master Student Change Study Plan 1
i rea of Research” "Supervisor” are only for Master program, PhD program applicants. 1
Program: 1
|
1 Department: Major: 1
I
I Area of Research (in Chinese): Area of Research (in English): 1
! I
1 Language of Instruction: Length of Program (in years):
1
1 Duration of Study: . 1
' I
I Supervisor: X 1
: I
| I Language Proficiency 1
| 1
| Chil Proficiency 1
1
I Language Proficiency: -Choose- W 1
' I
I Level of HSK:  -Choose- w  SCOrEs: HSK Test Score Report No.: 1
' I
I Level of HSKK: -Choose- v  scores: 1
I . - I
1 English Proficiency |
|
1 *Language Proficiency: -Choose- ¥ !
i I
*Certificate of English ; . |
| Proficiency: ~Choose- v Other Certificate: I
|
1 Other Language Proficiency: 1
I
|
1 I Recommender !
1
1 *Name: *Relationship with the applicant: 1
: I
1 *QOrganization: Mobile: 1
Example: +86-13612345678 |
|
I *Phone Number: *Email: 1
I
1 Example: +86-10-12345678 |
|
I Nationality: = Please choose v Job Title: 1
i 1
1 Address: Fax Number: 1
i 1
| 1
| Previous Save Save and Next 1
;10 1
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Tips for Study Plan

1. Study Plan:

Please choose the correct program and the instruction language.

For applicants for Master Degree or above, if you received an acceptance letter from the CTGU supervisor, please fill in the
name and contacts, which will make your application more competitive.

If you can’t find a supervisor, just leave this part, the relevant college can help to arrange one if they accept your

application.

2. Language Proficiency

2.1 Chinese Proficiency: If you choose Fair or Good or Excellent, please fill in your HSK or HSKK score and upload your HSK or HSKK certificate
in “Other Documents upon Request ” HSK3 or above certificate should be provided if applying for the Chinese —taught program.

2.2 English Proficiency: If you are from non-English speaking countries, please fill in your IELTS or TOFLE score and upload your language
transcript in “Other Documents Upon Request”. IELTS with 5.0 or above or other equivalent language proficiency certificate should be
provided if applying for the English-taught program. Applicants who are from English speaking countries or received education more than 3

years in English can exempt from providing the relevant English language proficiency certificates.

3. Recommender (Recommended by)

Please fill in the individual or institution’s information, who introduced CTGU to you. If you know it through websites, you can just fill in
“website” or “none”.



3 Education & Employment

A =) (2 ey (=)
©, © O, ® ® ® @
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7
Basic Info Study Plan Education & Employment Additional Info Contact Info Upload Application Documents Preview and Submit

I Educational Background

L1 X Your experience must be continueous till the date that you apply.

ro-1 ience, self study or other experience.
*Year Attended (From): 1 ‘ear Attended (To):
*School Name(Full Name): *Country of the Institute: =~ Please choose v
*Education Level: -Choose- Field of Study:
Delete
No.2
*Year Attended (From): it *Year Attended (To): i
*School Name(Full Name): *Country of the Institnte: | Please choose v
*Education Level: -Choose- Field of Study:
Delete Add

*Have you ever studied online or offline at any institution in China? () Yes (O No

I Employment Background

*Do you have work experience? (O Yes (@) No

*Have you ever worked in China? (O Yes (O No

Previous Save Save and Next
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Tips for Education & Employment

1. Educational Background:
* The study duration should match with the documents or certificates you submit.
* If you have studied in China before or you are studying in China now, please fill the relevant information and upload

Certificate for the Experience of Studying in China( https://eng.ctgu.edu.cn/info/1032/1615.htm) in “Other Documents

upon Request”:

*If your residence permit is still valid, please provide a Transfer Letter or NOC Letter from the current institution;

2. Employment Background:
Fill in your working experiences as complete as possible. A latest work certificate uploaded in section “Other Documents

upon Request” will be preferred.

3. Your education & employment background should be continuous until present. If you had graduated from your last
school long ago, please fill what you did after your graduation and upload the working certificates in “Other Documents

upon Request” if available. Even you didn’t do any job or just stay at home, please also write it down in the system.
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4 Additional Info

@ © © @ @
Step 1 Step 2 Step 3 Step 4 Step 7
Basic Info Study Plan Education & Employment Additional Info Cc fo and Submit
I Family
No.1
*Relationship: Father *Name:
*Nationality: = Please choose v Birth Date: |
*Phone Number: *Email:
*Position: *Work Place:
[] Set as emergency contact Delete
No.2
*Relationship: Mother *Name:
*Nationality: = Please choose v Birth Date:
*Phone Number: *Email:
*Position: *Work Place:
[] Set as emergency contact Delete m

I Criminal Record

*Have you ever had a cﬁminalw,'o Mo
ra

I Financial Supporter |

*Mame:
*Tel.:

*Organization:
I Guarantor in China

*Mame:

*Phone Number:

Organization:

Example: +86-10-12345678

Example: +86-10-12345678

Bank Statement that you upload

uld be an adult, will

Your financial supporter here needs to match with the Financial Support Statment and

*Addr.:

*Relationship with applicant:

Previous Save

*Email:

*Mobile:

*Email:

*Address:

Example: +86-13612345678



Tips for Additional Info

1. Family Members: Please fill your parents’ information correctly, especially their phone numbers in case of any

emergencies for contacting.

2. Financial Supporter: If you apply for the Chinese Government Scholarship Program, you can fill the information of CSC.
Non-CSC applicants can fill the financial supporter information in accordance with the Financial Support Statement which

you upload in the system. The financial supporter can NOT be yourself.

3. Guarantor in China: The guarantor should be the person who can take responsibilities for your study in China. You can

fill the information of your parent or the Recommender.

15



5 Contact Info

I LU e LU 1 R Please confirm all your information is accurate and in English language.

*Street Address: Fhone Number:

*City/Province: Mobile:

*Country(region): = Please choose v *Zip Code:

I Current postal address

() Same as the Permanent address (@) Other *Personal Email:

*Phone/Mobile Number: *Address:
Example: +86-10-12345678/+86-13612345678

*Zip Code:
Facebook Account: WeChat:
LinkedIn Account: Twitter Account:
QQ: DingTalk:
Skype: Instagram:

Previous Save Save and Next
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Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7
Basic Info Study Plan Education & Employment Additional Info Contact Info Upload Application Documents Preview and Submit

Example: +86-10-12345678

Example: +86-13612345678
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6 Upload Application Documents

() (N (N (N ()
© \Y, \Y N\ \Y & O,
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7
Basic Info Study Plan Education & Employment Additional Info Contact Info Upload Application Documents Preview and Submit

I Upload Documents Each attachment with capacity no more than 1M

* Passport (Pages with photo and visa) :

* The Highest Degree and Graudation
Certificate :

* The Academic transcript :

* Health examination records :

* Finandial support statement :

* Recommendation letters :

* Certificate of Non-Criminal Record :

* Scanned Signature :

* Is there anyone who will stay with you
during studying in CTGU? :

= Academic Achievements :

Other documents upon request :

Chinese visa or residence permit if applicable

upload the clear the colorful passport with its previous page together

Document format: *.jpg,*.jpeg  Add Document

(Clear and complete scanned copy of the Final Original Highest Degree Certificate, not notarized or attested copy. English or Chinese translations should be attached if the originals are not
in English or Chinese. }

Document format: *.pdf* jpg, * jpeg | Add Document (2R must be Final Official Highest Educational Certificate, NOT provisional,

leaving certificate, migration certificate or Notarized one.

(Clear and complete scanned copy of the Transcript of the Original Highest Degree, not notarized or attested copy. English or Chinese translations should be attached if the originals are not
in English or Chinese. }

Document format: *.pdf,*.jpg,*.jpeg  Add Document

Please download and fill in the Physical Examination Form, scan and upload it
Document format: *.jpg,*.jpeg Add Document

Please download and fill in the Financial Support Statement, scan and upload it e also upload a Bank Statement of the Financial Supporter's
Document format: *.pdf,*.jpg,*.jpeg Add Document

Document format: *.pdf,*.jpg,*.jpeg Add Document

Document format: *.jpg,*.jpeg | Add Document () QENTUEL N SI-WECITI=Ye 1ol N 31 l* 4110 1)

Document format: *.jpg,*.jpea  Add Document

Please download the template of the Accompanying Personnel Information Form, fill it out, sign it, scan it and upload it
Document format: *.pdf,*.jpg,*.jpeg Add Document

Please download and fill in the Academic Achievements, scan and upload ito "Academic Achievements” is only for Master PhD applicants_
Document format: *.pdf,*.jpg,*.jpeg  Add Document

Document format: *.jpg,*.jpeg  Add Document
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Tips for Application Documents
*Documents in languages other than Chinese or English must be attached with notarized Chinese or English
translations.
1 The Passport Copy: include the previous page in original color. If you had education or work experiences in China,
Residence Permit and Visa page should be uploaded.
2 Highest Diploma: upload the clear photo of the Graduation Certificates of the Highest Diploma in original color. A
temporary certificate or a provisional certificate is not accepted.
3 Academic transcript: upload the Complete Final Degree Transcript. If you graduate in China, you should provide the
academic transcript in Chinese version. 4 4.Study plan or Research proposal: For postgraduate applicants ONLY.

5 Health examination records: The sample form can be downloaded from: http://eng.ctgu.edu.cn/DOWNLOADS.htm

6 Recommendation Letters: for postgraduate applicants only. The letters must include the title and contacts of the
recommenders.

7 Financial support statements: all applicants include CSC or other scholarships should provide it. The financial supporter
should be your parents or your relatives instead of yourself. The sample form can be downloaded from:

http://eng.ctgu.edu.cn/DOWNLOADS.htm, please also upload the Bank statement of your Financial Supporter.

8 Is there anyone who will stay with you during studying in CTGU: Please download the template of the Accompanying
Personnel Information Form in the system

9 Academic Achievements: for postgraduate applicants only.

10 Other Documents upon Request: all the other documents that you want to provide, like Language Proficiency or other

achievements.



—— e o e e e e e o e mm e o e mm mm mm mm e mm e mm e e mm e mm M mm mm e mm e mm mm e mm e e e mm M e e e mm e mm e mm e e e e Em e e = =y

7 Preview & Submit

(N (N ') (N (A O
© W W N N W !
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7
Basic Info Study Plan Education & Employment Additional Info Contact Info Upload Application Documents Preview and Submit

Study Plan: | /
0

Application Status : filled in Edit Application No.:  Financial Resources for Study :

{1 X This procedure is for you to double

I Personal Information check all your application. Please
Family Name (as on passport). Chinese Name: check them CAREFULLY. If you
complete all the inforamtion,
Given Name (as on passport): Gender: please submit.
Marital Status: Nationality:
Birth Date: Country or region of birth:
Place of Birth: Native Language:
Highest Level of Education N
Completed/to be Completed: Religion:
Final Education Institution:
Occupation @ Employer or Institution Affiliated:
Health Status: Hobby:
Are you Ethnic Chinese?
Create Time: Submit Time:

I Current Location

Whether in Chinese mainland now?
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User Name: &
E-mail:
Last Sign In Time:

= fag
Start Application Information Change Query Results
Last Application List
Application No. MName Study Plan
Operation | View | | Edit | | Change Study Plan
__ = |
Operation | View

i3

Application Notes

9

School Map

I

-

Bind Study Information

L1 X you can check your application status on Home page;

/

status

More =>

Time of Creation

Please Correct and Re-

submit
BIVLILEN I Download Application Form

(2 X Please download the Admission Documents in here, if the status is
"Completed” and the applicant receive the Admission Notice

Admission Letter

Letter of Admission: JW202- .pdf
Admission Notice- pdf
FEE SPECIFICATION AND INSTRUCTIONS.pdf
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